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1. Introduction 

The ONLINE Application Form to apply No Objection Certificate (NOC) for all the 

Institutions coming under SCTE&VT and BPUT is available in the website 

www.samsodisha.gov.in, which may be filled up correctly and should be submitted 

ONLINE on or before the due date & time. 

It is hereby requested that all the institutions read carefully this USER MANUAL and the 

Instructions therein to fill out the Application Form to apply NOC for the Session 2024-

25. 

Purpose 

This document is for helping the Institutions fill up the Application Form, upload 

different types of documents, Submit of Application Form and take printouts of the 

Application. No collection of Application Fees shall be done for this Academic Session 

(2024-25). 

Getting Started 

To start using the application, type the URL: www.samsodisha.gov.in in the Internet 

Browser and click on the “Enter” key to open the below homepage. In the Homepage, 

there is a link “Apply for NOC” under Skill Development & Tech Education hexagonal 

box.  

 

 
Figure 1 Home Page 

  

http://www.samsodisha.gov.in/
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 On clicking the “Apply Online NOC” the following screen (Figure 2) will be 

displayed. 

 

 
Figure 2 Online NOC Landing Page 

 

2. Registration 

Here all the Non-SAMS Institution has to register himself/herself for applying the Online 

NOC. After clicking on the “New Registration (Non-SAMS)” as displayed in the Figure 2, 

the following screen (Figure 3) will be displayed. 

Institutions which are coming under SAMS i.e. Polytechnics Institutions are not required 

to do the New Registration. They may directly login with their existing SAMS Code and 

Password to apply NOC. 

 

 
Figure 3 Registration Screen 
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New User (Registration) 

 As displayed on screen enter the Name of the President / Chairman of Trust. 

 Enter your Name of the Institution, a 10-digit valid Mobile No., the Aadhaar 

Number of the President / Chairman, Email ID and address. 

 After that click on the REGISTER button as displayed in Figure 3 and then 

Username and system generated Password will be sent to the registered Mobile 

Number and Email ID 

 

3. Login 

To login into the account, the Institutions are required to click on “Institution Login” 

and use the Username and Password received on the registered Mobile Number and 

Email Id. After clicking on the “Institution Login” as displayed in the Figure 2, the 

following screen (Figure 4) will be displayed. 

Figure 4 Login Screen 

 After entering the Username, Password and Captcha as displayed on the screen, 

click on Login button and then the below screen (Figure 5) will be displayed. 

Figure 5 Update Password Screen 

 Click on Change to generate new password of your choice. 
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Figure 6 Change Password Screen 

 Enter the Old Password, New Password of your choice, Confirm Password and then 

click on Confirm button as displayed in Figure 6. 

 After that you need to again login to your account using your Username and New 

Password which you have already generated of your choice. 

 

4. Forgot Password 

In case you have forgotten the login password, then click on the “Forgot Password” as 

displayed in Figure 4, this will redirect you to Forgot Password screen as displayed in 

Figure 7. Enter the registered Email ID and Captcha as displayed in the screen. Then 

click on the SUBMIT button. 

 

 
Figure 7 Forgot Password Screen 

 

 After clicking of Submit button, a system-generated link will be sent to your 

registered email ID. 

 On clicking that link it will be redirected to the Set New Password screen as 

displayed in Figure 8. 
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Figure 8 Set New Password Screen 

 
 Enter the New Password of your choice and then enter the Confirm Password and 

after that click on Reset Password button. 

 Then after login using your username and password to fill the application form 

5. Dashboard 

After login into your profile, Dashboard screen will be displayed as shown in Figure 9. 

After that click on the Institute Info to fill the application Form. 

 

 
Figure 9 Dashboard Screen 

 

6. Institute Info 

After clicking on Institute Info, the below screen will be displayed as shown in Figure 10. 

Basic Info 

 The name of the Institution will be auto-fetched from the registration page. 

 All the mandatory fields are marked with an asterisk (*) mark. Fill up those fields. 

 If you fill few of the information and want to fill up the application form later then 

simply click on Save as Draft, so that the filled-up information will remain there. 
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Figure 10 Basic Info 

 
 After filling up all the information click on Save and Next button as shown in Figure 

9 which will redirect you to the next step i.e. Land Info. 

Land Info 

 After filling up the Basic Info step, Land Info will be displayed as shown in Figure 11. 

 
Figure 11 Land Info 
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 Similarly, like the Basic Info step, here also all the mandatory fields are marked with 

an asterisk (*) mark. Fill up those fields. 

 If you fill in some of the information and want to fill out the application form later 

simply click on Save as Draft so that the filled-up information will remain there. 

 After filling up all the information click on the Save and Next button as shown in 

Figure 11 which will redirect you to the next step i.e. Room/Building Info. 

Room/Building Info 

 After filling up the Land Info step, Room/Building Info will be displayed as shown in 

Figure 12. 

 
Figure 12 Room/Building Info 

 

 Similarly, as in the previous step, here also all the mandatory fields are marked with 

an asterisk (*) mark. Fill up those fields. 

 Save as Draft, facility is available in this step as well. 
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 After filling up all the mandatory information click on the Save and Next button as 

shown in Figure 12 which will redirect you to the next step i.e. Programme/AICTE 

Info. 

Programme/AICTE Info 

 After filling up the Room/Building Info step, Programme/AICTE Info will be displayed 

as shown in Figure 13. 

 

Figure 13 Programme/AICTE Info 
 

 Similarly, as in the previous step, here also all the mandatory fields are marked with 

an asterisk (*) mark. Fill up those fields. 

 If you are the New Institute then no need to provide the Course and AICTE 

information. 

 If you are an Existing Institution then you need to provide the information related to 

Course and AICTE. If you have multiple Course or AICTE details, then you can fill in 

the details by clicking the Add More button as shown in Figure 13. 

 After filling up all the mandatory information click on the Save and Next button as 

shown in Figure 13 which will redirect you to the next step i.e. Lab Info. 

Lab Info 

 After filling up the Programme/AICTE Info step, Lab Info will be displayed as shown 

in Figure 14. 

 Similarly, as in the previous step, here also all the mandatory fields are marked with 

an asterisk (*) mark. Fill up those fields. 
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Figure 14 Lab Info 

 
 After filling up all the mandatory information click on Save and Next button as 

shown in Figure 14 which will redirect you to the next step i.e. Faculty Info. 

Faculty Info 

 After filling up the Lab Info step, Faculty Info will be displayed as shown in Figure 15. 

 
Figure 15 Faculty Info 
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 Similarly, as in the previous step, here also all the mandatory fields are marked with 

an asterisk (*) mark. Fill up those fields. 

 In this step, you may provide multiple faculty details by clicking the Add option as 

shown in Figure 15. 

 After filling up all the mandatory information click on the Save and Next button as 

shown in Figure 15 which will redirect you to the next step i.e. Finance Info. 

Finance Info 

 After filling up the Faculty Info step, Finance Info will be displayed as shown in 

Figure 16. 

 

Figure 16 Finance Info 
 

 Similarly, as in the previous step, here also all the mandatory fields are marked with 

an asterisk (*) mark. Fill up those fields. 

 In this step, you may provide multiple bank details by clicking the Add More option as 

shown in Figure 16. 

 After filling up all the mandatory information click on the Save and Next button as 

shown in Figure 16 which will redirect you to the next step i.e. Other Info. 

Other Info 

 After filling up the Finance Info step, Other Info will be displayed as shown in Figure 

17. 
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Figure 17 Other Info 

 
 Similarly, as in the previous step, here also all the mandatory fields are marked with 

an asterisk (*) mark. Fill up those fields. 

 In this step, you need to provide the information in Yes or No. 

 After filling up all the mandatory information click on the Save and Next button as 

shown in Figure 17 which will redirect you to the next step i.e. Other Info. 

Document Info 

 After filling up the Other Info step, Documents Info will be displayed as shown in 

Figure 18. 

 
Figure 18 Documents Info 

 

 Similarly, as in the previous step, here also all the mandatory fields are marked with 

an asterisk (*) mark. Fill up those fields. 

 In this step, you need to upload all the mandatory documents in pdf format whose 
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file size must not be greater than 2 MB. 

 You may upload a Detailed Project Report (DPR) in PDF format whose file size must 

not be greater than 10 MB. 

 Save as Draft facility is available in this step as well. 

 After uploading all the documents click on Save and Preview button as shown in 

Figure 18 which will redirect you to the preview page. 

Save and Preview 

 After clicking on Save and Preview, a pop-up message will be displayed as shown in 

Figure 19 “Are you sure you want to Save?”. 

 
Figure 19 Save and Preview Pop-up 

 
 On clicking the Yes option, another pop-up message will be displayed as shown in 

Figure 20 mentioning that Documents Saved Successfully. 

 
Figure 20 Documents Saved Successfully 

 
 On clicking OK option, it will redirect you to the preview page as shown in Figure 21. 
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Figure 21 Preview 

 
 In this page each and every information of all the step will be displayed which you 

have filled earlier, where you need to check all the information. 

 If any of the information in any step is incorrect then there is an Edit option below 

every step. On clicking the Edit option it will redirect you to that particular step 

where you need to correct the information and click on Save and Next of that 

particular step. 

 If all the provided information is correct then click on Apply (Diploma/UG/PG) 

available in the left menu as shown in Figure 21. 

 

7. Apply (Diploma/UG/PG) 

 On clicking Apply (Diploma/UG/PG), it will redirect you to the Apply NOC page as 

shown in Figure 22. 

 
Figure 22 Apply NOC Screen 
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 Select Academic Year, Level Type and Applying for option. 

 After that select Permission Type for which you need an NOC from the Government 

or Affiliating Board. 

 If you want multiple NOC then you need to click on the multiple checkbox as shown 

in Figure 22. 

 
Figure 23 Apply Permission Type 

 
 After clicking on any of the checkbox, some more dependent fields will be enabled 

where you need to provide the information as shown in Figure 23. 

 After providing the Information, click on Preview button as shown in Figure 23. 

 After clicking on Preview, it will redirect you to the preview screen where you can 

check your apply details along with your Institute Information which you have filled 

earlier. 

 If all the information is correct then click on the CONFIRM button available in the 

bottom of the preview page as shown in Figure 24. 
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Figure 24 Preview Screen 

 
 On clicking the Confirm button, a pop-up message with Yes and No option will be 

displayed that “Are you sure you want to save?”. 

 On clicking Yes option in the pop-up message, another pop-up message with OK 

option will be displayed that Data Saved Successfully. 

 On clicking OK option you will be redirected to the Dashboard as shown in Figure 25. 

 
Figure 25 Dashboard 

 
 The dashboard will now have the system-generated Application No. along with the 

Status and Application Form as shown in Figure 25. 

 There is a View and Print option available under the Application Form column as 

shown in Figure 25. You may click on that and download or print the Application 

Form for future reference. 
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8. Helpdesk 

 If you have any queries or are facing any issues while filling up the application form, 

then you may click on the Helpdesk menu available on the left side of your screen as 

shown in Figure 25. 

 On clicking the Helpdesk, a new page will be displayed as shown in Figure 26. 

 
Figure 26 Helpdesk 

 
 Select Category, Sub-Category, your Contact No., Description and upload Document 

(if any). After that click on SAVE option as shown in Figure 26. 

 After that you may track your raised query by seeing the Status as shown in the 

Figure 26. 
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